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to the foreign trade business of business letters sample letter
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writing skills. to enable readers to skilled The use of English.
foreign trade-related business consultations negotiations.
Business Correspondence 12 unit. the structure and format of
content including business correspondence. inquiry reported
disk and also disk ordering. packaging. transportation.
payment. insurance claims and claims agent. compensation
trade and processing and assembling trade. consignment and
barter trade. joint ventures and tender. Business
Correspondence listed in the sample letter both the original
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objectives and teaching requirements. followed with exercises
to facilitate review and consolidate and listed related to the
content of this unit in the back of each unit documents or
supplementary reading or commonly used statement.
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a variety of commonly used statements in the letter and
expression. as well as other related articles. Business
Correspondence both as...
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